
A seven-year lease amendment for the Office of the Assessor to provide continued use of 30,507 
square feet of office space and 120 on-site parking spaces.

SUBJECT

December 16, 2014

The Honorable Board of Supervisors
County of Los Angeles
383 Kenneth Hahn Hall of Administration
500 West Temple Street 
Los Angeles, California 90012

Dear Supervisors:

LEASE AMENDMENT - OFFICE OF THE ASSESSOR
6120 BRISTOL PARKWAY, CULVER CITY

(SECOND DISTRICT)
(3 VOTES)

IT IS RECOMMENDED THAT THE BOARD:

1.  Find that the proposed lease amendment is categorically exempt from the provisions of the 
California Environmental Quality Act pursuant to Class 1 of the Environmental Document Reporting 
Procedures and Guidelines adopted by the Board, per Section 15301 of the State of California 
Environmental Quality Act Guidelines (Existing Facilities).

2.  Approve and instruct the Mayor to sign the seven-year lease amendment with U.S. REIF SIC 
Bristol Culver, LLC (Lessor) for the Office of the Assessor to occupy 30,507 square feet of office 
space and 120 on-site parking spaces located at 6120 Bristol Parkway, Culver City, at an initial 
annual rental  cost of $1,043,340.  The program cost is approximately 42 percent offset from other 
governmental entities, and 58 percent is net County cost.

3.  Authorize the Interim Chief Executive Officer and the Assessor to implement the project. The 
lease amendment will be effective upon approval by the Board, but no sooner than June 1, 2015.

__34 percent offset from
other governmental entities, and 66 percent is net County cost.



PURPOSE/JUSTIFICATION OF RECOMMENDED ACTION

The County has occupied the facility since April 17, 2000.  The current lease will expire on May 31,
2015, however, we are proactively processing the lease amendment now to avoid losing the facility 
to a competitor that is proposing to purchase the property from the current landlord to utilize it as an 
owner-user.  This would require the County to vacate the property at the end of their leasem term or 
soon thereafter.  The Assessor’s Office  (Assessor) has requested a lease amendment for seven 
years to continue housing the West District at this location.

The Assessor has their headquarters in downtown Los Angeles, four district offices, one regional 
office, and a public service satellite location.  The district offices are responsible for assessing and 
maintaining records for residential, commercial, industrial buildings, and businesses within their 
geographical boundaries.  The Assessor is a direct service program providing public services to 
taxpayers, such as information regarding property tax issues for both residential and commercial 
properties.  The office has frequent visits from taxpayers in need of assistance with interpretation of 
the Revenue and Taxation Code and questions related to assessments, real property, as well as 
personal property tax bills. 

The facility is centrally located in Culver City to properly serve the Assessor’s clientele in the West 
Los Angeles regional area.  The Assessor District offices are most effective when they are located in 
the geographical area of their clients, as taxpayers visit the offices for assistance on complex tax 
issues and appraisers must conduct field visits to properly assess real property under construction 
and gather information on complex valuations under appeal to provide fair assessments to real and 
personal property owners.  The Assessor and the Chief Executive Office (CEO) have determined 
that the West District Office serves the communities of Malibu, Playa Del Rey, Pacific Palisades, 
Westchester, West Los Angeles, Culver City, Santa Monica, Beverly Hills, Inglewood, West 
Hollywood, and portions of the City of Los Angeles and unincorporated areas between downtown 
and the coast.  The facility is accessible by freeway and bus routes.  This location will continue to 
provide a central and appropriate location which is consistent with the County’s Facility Location 
Policy adopted by the Board on July 24, 2012.

The program was approved for 31,027 square feet to accommodate 125 employees; however, the 
County was only able to renew the existing 30,507 square foot facility due to budgetary 
considerations.  The proposed renewal will eliminate the need to relocate the program to another 
facility, and thus avoid incurring costs for Tenant Improvements (TIs), furniture, telecommunications, 
low voltage requirements, relocation expenses, and the disruption of business operations for this 
revenue producing department. 

The proposed lease amendment will continue to provide adequate office space and parking in an 
optimal location for the Assessor West District. Although the commercial real estate market in this 
area has increased significantly, the  lease renewal will provide a cost-savings benefit to the County 
by avoiding a relocation, when considering that comparable facilities in the area command similar 
rental rates.

Implementation of Strategic Plan Goals
The Countywide Strategic Plan of Operational Effectiveness/Fiscal Sustainability (Goal 1) directs that 
we maximize the effectiveness of processes, structure, and operations and strong fiscal 
management to support timely delivery of customer-oriented and efficient public services. The 
proposed lease amendment supports this goal by providing an office in the community it serves, to 
increase effectiveness and enhance customer service, through easy access to quality information.
The proposed lease amendment is in conformance with the Asset Management Principles as 
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outlined in Attachment A.

FISCAL IMPACT/FINANCING

The proposed lease amendment will provide the County uninterrupted use of 30,507 square feet of 
office space and 120 on-site parking spaces for an initial modified-gross service base rent of 
$86,945 per month, or $1,043,340 annually, i.e. $2.85/$34.20 per square foot per month/year.
Included in the rent is the provision for new paint and minor improvements provided by the Lessor.
Attachment B is an overview of the provisions of the lease.

This is a modified-gross lease whereby the Lessor is responsible for all operating costs associated 
with the County’s occupancy, with the exception of utility charges.

Sufficient funding for the proposed lease costs is included in the Fiscal Year (FY) 2014-15 CEO
Rent Expense budget and will be billed back to the department.  Sufficient funding is included in the
Assessor’s FY 2014-15 Final Adopted Budget to cover the projected current lease costs. Additional 
net county cost funding will be requested in the FY 2015-16 budget process and future years to 
meet the increased lease cost. The Assessor is a revenue generating department, and pursuant to 
SB2557, administrative expenses incurred by the Assessor which are allocable to cities and special 
districts are reimbursable from those entities.  The Assessor indicates that about 34 percent of the 
costs associated with the subject lease will be offset from other governmental entities and
66 percent net County cost.

FACTS AND PROVISIONS/LEGAL REQUIREMENTS

The proposed lease amendment contains the following provisions:

- A seven-year lease commencing upon approval by the Board, but no sooner than June 1, 2015.

- A modified-gross basis whereby the Lessor is responsible for the operational and maintenance 
costs associated with the premises, and the County is responsible for utilities.

- Preparation of premises provision providing paint and minor improvements.

- A cancellation provision allowing the County to cancel any time after 60 months upon 150 days 
prior notice.

- Annual rental rate adjustments of 3 percent. 

The CEO, Real Estate Division staff conducted a survey within the service area to determine the 
availability of comparable and more economical sites. Staff was unable to identify any sites in the 
survey area that could suitably accommodate this requirement, nor are there any County-owned or 
leased facilities available for this program. Based upon said survey, staff has established that the 
rental range for similar space is between $31.20 and $36.60 per square foot per year on a modified-
gross service basis, i.e., excluding utilities.  Thus, the base annual rental rate of $34.20 per square 
foot per year on a modified-gross basis for the proposed lease represents a rate within the market 
range for the area. Attachment C shows County-owned or leased facilities available for the 
program.

The Department of Public Works inspected this facility and found it suitable for County occupancy.  
The leased premises will be in compliance with the American with Disabilities Act and building 
codes.  Notification letters have been sent pursuant to Government Code Sections 25351 and 
65402.



A child care center is not feasible for the department in the proposed leased premises.

ENVIRONMENTAL DOCUMENTATION

The CEO has concluded that this project is exempt from the California Environmental Quality Act 
(CEQA) as specified in Class 1 of the Environmental Document Reporting Procedures and 
Guidelines adopted by the Board, and Section 15301 of the State CEQA Guidelines (Existing 
Facilities).

IMPACT ON CURRENT SERVICES (OR PROJECTS)

The proposed lease amendment will adequately provide the necessary office space for this County 
requirement, and the Assessor concurs with the recommendation.

CONCLUSION

It is requested that the Executive Office, Board of Supervisors, return three originals of the executed 
lease amendment, two certified copies of the Minute Order, and the adopted, stamped Board letter to 
the CEO, Real Estate Division at 222 South Hill Street, 3rd Floor, Los Angeles, CA  90012 for further 
processing.

SACHI A. HAMAI
Acting Chief Executive Officer

Enclosures

c: Executive Office, Board of Supervisors
Auditor-Controller
County Counsel
Assessor

Respectfully submitted,

SAH:RLR:CMM
CEM:TS:FC:gw
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ATTACHMENT A

OFFICE OF THE ASSESSOR
6120 BRISTOL PARKWAY, CULVER CITY
Asset Management Principles Compliance Form1

1. Occupancy Yes No N/A

A Does lease consolidate administrative functions?2 X

B Does lease co-locate with other functions to better serve clients? 2 X

C Does this lease centralize business support functions?2 X

D Does this lease meet the guideline of 200 sq. ft. of space per person?2 244 square feet 
per person.  This office has experienced a reduction in staff compared to five 
years ago.  

X

2. Capital

A Is it a substantial net County cost (NCC) program? 66% NCC X

B Is this a long term County program? X

C If yes to 2 A or B; is it a capital lease or an operating lease with an option to buy? X

D If no, are there any suitable County-owned facilities available? X

E If yes, why is lease being recommended over occupancy in County-owned space? X

F Is Building Description Report attached as Attachment C? X

G Was build-to-suit or capital project considered? X

3. Portfolio Management

A Did department utilize CEO Space Request Evaluation (SRE)? X

B Was the space need justified? X

C If a renewal lease, was co-location with other County departments considered? Not at 
this time. X

D Why was this program not co-located? X

1.            The program clientele requires a “stand alone” facility.

2.  X     No suitable County occupied properties in project area.

3.        No County-owned facilities available for the project.

4.            Could not get City clearance or approval.

5.           The Program is being co-located.

E Is lease a full service lease?2 Modified gross (net utilities) as with existing lease.  
Landlord will not incurr this expense. X

F Has growth projection been considered in space request?  X

G Has the Dept. of Public Works completed seismic review/approval? X
1As approved by the Board of Supervisors 11/17/98
2If not, why not? 



ATTACHMENT B

FISCAL IMPACT/FINANCING
OVERVIEW OF LEASE CHANGES

6120 Bristol  
Parkway, Culver 
City

Existing  Lease Proposed Lease Change

Area (square feet) 30,507 30,507 None

Term
Five years 
(6/1/2010-5/31/2015)

Seven years upon Board 
adoption. + Two years

Annual Rent $647,969 ($21.24/sq.ft.) $1,043,340 ($34.20/sq.ft.) +$395,371 (+$12.96/sq.ft.)

Base TI Allowance Paint and minor alterations Paint and minor alterations None

Maximum Annual 
Rent

$647,969 ($21.24/sq.ft.) $1,043,340 (2) ($34..20 per 
sq.ft.)

+$395,370 ($12.96 per 
sq.ft.)

Cancellation
After the 48th month, with 
5 months notice

After the 60th month, with 5
months notice

+12 months

Parking (included) 120 spaces 120 spaces None

Option to Renew One-five year option One-five year option None

Rental Adjustment
Consumer Price Index 
(CPI) capped at 5 percent

Annual step increases of 3
percent

-2 percent



ATTACHMENT C

OFFICE OF THE ASSESSOR
SPACE SEARCH – WEST DISTRICT SERVICE AREA

Laco Facility Name Address Gross 
SQFT

Net SQFT Ownership Available 
SQFT

X301
LOS ANGELES AIRPORT 
COURTHOUSE

11701 S LA CIENEGA BLVD, 
LOS ANGELES 90045 292,000 157,380 FINANCED none

5708
PUB LIB-CULVER CITY JULIAN DIXON 
LIBRARY

4975 OVERLAND AVE, 
CULVER CITY 90230 21,406 17,364 OWNED none

A071 PH-WEST DISTRICT OFFICE
6101 W CENTINELA AVE, 
CULVER CITY 90230 8,912 8,466 LEASED none

A430 ASSESSOR-WEST DISTRICT OFFICE
HILLS BUSINESS PARK, 
CULVER CITY 90230 30,507 27,456 LEASED none

3776 CULVER CITY COURTHOUSE
4130 OVERLAND AVE, 
CULVER CITY 90230 21,568 11,543 OWNED none

3394
INGLEWOOD JUVENILE 
COURTHOUSE

110 E REGENT ST, 
INGLEWOOD 90301 21,538 13,371

STATE AND 
COUNTY LA none

6330 INGLEWOOD COURTHOUSE
1 E REGENT ST, 
INGLEWOOD 90301 140,673 89,483

STATE AND 
COUNTY LA none

A242
DPSS-MEDICAL INGLEWOOD 
OFFICE/PUBLIC HEALTH

9800 S LA CIENEGA BLVD, 
INGLEWOOD 90301 59,069 56,116 LEASED none

5933
PH-CURTIS TUCKER PUBLIC HEALTH 
CENTER

123 W MANCHESTER BLVD, 
INGLEWOOD 90301 28,734 16,828 OWNED none

A219
PROBATION-(AB-109)WEST LOS 
ANGELES REG OFFICE

11151 MISSOURI AVE, 
WEST LOS ANGELES 90025 11,240 10,678 LEASED none

5465
PUBLIC LIBRARY-NEW WEST 
HOLLYWOOD LIBRARY

625 N SAN VICENTE BLVD, 
WEST HOLLYWOOD 90069 32,000 30,400 GRATIS USE none

5681
MALIBU ADMINISTRATIVE CENTER 
AND COURTHOUSE

23525 W CIVIC CENTER 
WAY, MALIBU 90265 69,397 45,186 OWNED none

5682
MALIBU ADMIN CENTER-FORMER 
SHERIFF STATION

23525 W CIVIC CENTER 
WAY, MALIBU 90265 23,774 13,186 OWNED none

3060 SANTA MONICA COURTHOUSE
1725 MAIN ST, SANTA 
MONICA 90401 122,988 97,110

STATE OF 
CALIFORNIA none

A626
SANTA MONICA COURTHOUSE - 
ANNEX

1725 MAIN ST, SANTA 
MONICA 90401 11,178 10,266

STATE OF 
CALIFORNIA none

A378
DPSS-AIRPORT/WESTSIDE GAIN 
REGION I OFFICE

5200 W CENTURY BLVD, 
WESTCHESTER 90045 50,147 47,640 LEASED none

4835
BEACHES/HARBORS-
ADMINISTRATION BUILDING

13837 FIJI WAY, MARINA 
DEL REY 90292 14,126 8,848 OWNED none












